[image: ]  ‘Aspiring to excellence in a supportive community’                          



	Application Form for both Teaching and Support staff



	Post Applied For:
	
	INTERNAL USE ONLY


Applicant No  
      

Date Received

	Where did you see the post advertised:
	
	

	

	Please read the notes at the end of this application before completing in black ink

	
Personal Information

	Surname:
	Previous Name(s):

	Forename(s):
	Title:

	Address including postcode:



	Home No:
	Mobile No:

	Email Address:
	Are you entitled to work in the UK:      

	Teacher number (if applicable):
	NI Number:

	Do you have a current full driving licence:                     
	Do you have use of a vehicle:       



    Present Appointment:
	Post Title:
	Date Appointed:

	Employers Name:

	Employers Address:




	Type of School:
	Age Range:

	Subjects(s) Taught:
	No. On Roll:

	Salary on Leaving:
	Allowances:

	Date Left (if applicable):
	Reason for Leaving:

	Period of Notice:
	Continuous Service Date:



    Previous Employment and Relevant Experience
    Teaching and Non-Teaching Posts starting with the most recent employment     
	Dates
	Employer’s Name & Address
	Post Title, full or part time, permanent or temporary
	Salary (including allowances)
	Reason for leaving

	From

	To

	
	
	
	

	


















	




















	
	
	
	

	
Education - Secondary/Further

	[bookmark: _Hlk189741560]Dates (MM/YY)
	Examinations passed (if known)
	Subjects
	Grades

	From
	to
	
	
	

	
	
	GCE ‘O’Level, GCSE or Equivalent 
(i.e. NVQ Level 2)




	
	

	
	
	GCE ‘A’ Level or Equivalent 
(i.e. NVQ Level 3)




	
	

	
	
	Other (please specify examinations passed)




	
	

	College/University Qualifications
(including professional qualifications and in-service courses leading to recognised qualifications (e.g. NPQH etc)

	Dates (MM/YY)
	College / University
	Qualifications obtained with classification dates

	From
	To
	
	

	















	
	










	

	
Membership of Professional Bodies
(e.g. National Association of English Teachers etc)

	Dates of Membership
	Professional Body / Organisation:
	Membership Level / Grade / 
Duration

	From
	To
	
	

	








	
	
	

	
Continual Professional Development (CPD)
(Please limit your CPD record to the last 5 years)

	Dates
	Organising Body
	Subject
	Grade
	Duration

	From
	To
	
	
	
	

	







	
	
	
	
	


   Break in Previous Employment History
   (if applicable)
	Dates
	Reason for break

	From
	To
	

	








	
	



   Summary of Experience, skills, knowledge and Competencies
    (Please outline your suitability for the role by referring to the person specification and providing evidence of impact    
    and outcomes)
	

































	References
(Give here details of two persons to whom reference may be made, one of whom should be your present or last employer and should be able to comment on you as a professional.  Open testimonials and character references will not be accepted)
	Name:
	Name:


	Job Title/position:
	Job title/position:


	Address including postcode:
	Address including postcode:






	Contact Number:
	Contact Number:

	Email address:
	Email address:

	Relationship to applicant:
	Relationship to applicant



Disability / Health Conditions

	The Equality Act 2010 defines disability as ‘A physical or mental impairment which has a substantial and long-term adverse effect on the ability to carry out normal day-to-day activities.’

Do you consider yourself to be disabled?  Yes/No

Arrangements if selected for interview
You are asked to indicate whether you would need any of the following arrangements to be made if you were invited to interview:
	
	Interview information on audio tape
	
	Wheelchair – accessible location for interview

	
	Interview information in large print format
	
	Car parking space for interview

	
	Induction loop in interview room
	
	Facility for personal carer, assistant or other

	
	Sign language interpretation or other 
	
	person to accompany you at interview



Please specify any other facilities which you would like to be made available on the day:

Arrangements if appointed
Please give below details of any adjustments which you may need to be able to carry out the duties of the job if appointed.  If you prefer, we should be very happy to discuss this at interview.


	
Data Protection Act

	The information you supply when requesting a job pack will be held for monitoring and evaluation purposes and in connection with any future contact.  This information will be kept for a maximum of 18 months from last contact.  When you sign and return this form you are giving your permission to process and hold the information you have supplied on it, including any information you consider to be personal and sensitive, if your application is unsuccessful, the form will be held for up to 6 months and then destroyed.

	
Applicant Declaration

	I declare that all information submitted in this application form is true, that I have not canvassed any Member or Governor of the school either directly or indirectly, in connection with this application, and will not do so.  I understand that such canvassing will disqualify me as a candidate.  I further understand that failure to disclose my relationship with a Member or Governor of the school or failure to disclose any conviction of a criminal nature may disqualify me and that if such failure is discovered after appointment I will be liable to dismissal without notice.  I confirm that I have read the information relating to convictions and spent convictions of a criminal nature.

I attach a letter of application in support of this form along the format prescribed in the Job Details supplied to me.

· I can produce the original documents of my qualifications at the interview. 
· I understand that any canvassing, directly or indirectly, will be a disqualification.
· I understand I MUST provide documents proving eligibility to work in the UK, prior to confirmation of appointment.
· I am prepared to complete a medical questionnaire, which will be supplied after the interview, for submission to the Occupational Health Service, and may then be required to undergo a medical examination.
Date (DD/MM/YYY)                                                              Full name:                                       

Signed:



	
Convictions and ‘Spent’ Convictions of a Criminal Nature

	You will appreciate that our school must be particularly careful to enquire into character and background of applicants for appointments to posts involving contact with children under the age of 18.  It is therefore essential that, in making your application, you disclose whether you have ever been convicted of a criminal offence and, if so, for what offence(s).  Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974, by virtue of the Rehabilitation Offenders 1974 (Exceptions) Order 1975 and the Rehabilitation of Offenders Act 1974 (Exemptions) (Amendments) Order 1986.  The fact that a conviction has been recorded against you will not necessarily debar you from the consideration for this appointment.

You must therefore, answer the question at the foot of this notice “have you ever been convicted of a criminal offence?” (please answer “Yes” or “No”). If the answer is “Yes”, you must give details which may, if you wish, be enclosed in a separate, sealed envelope marked “confidential” and attached to the application.  

Any information given will be completely confidential and will be considered only in relation to an application for positions to which the Order applies.  The object of this notice will not in any way reflect upon applicants’ integrity but it is necessary to protect the public and the school.

In accordance with the recommendations of the Home Office, successful candidates for all posts where there is to be contact with children, will be subject to a criminal records bureau clearance, regardless of the answer given to the question concerning previous convictions.  Acceptance of an offer of appointment will be deemed to be acceptance that such an investigation may take place.  Applicants are informed that providing false information is a disciplinary matter and may result in summary dismissal.

QUESTION: Have you ever been convicted of a criminal offence?

Date (DD/MM/YYY)                                                        Signed:

	
Letter of Application

	Please include a letter addressing the person specification (pay particular attention to the sections on skills abilities and attitudes and approaches as these give you a good idea of the kind of person we are looking for) and outline any relevant experience and personal qualities you would bring to the School. Please do not send a general letter; we really are looking for someone who is prepared to respond to us as an individual school. You can be sure we will take time and care in reading your letter; we appreciate how much energy goes into it.



	Please return your completed application form to:
Becky Towe (Admin Manager)
Gartree High School
Ridgeway, Oadby
Leicester, LE2 5TQ

Email: btowe@gartree.leics.sch.uk          Phone: 0116 2717421



	

       Notes
· When completed, this form should be addressed to the person and address identified in the job details/advertisement, to be received by the closing date expressed in the job details.
· Canvassing, directly or indirectly, will lead to disqualification.
· Candidates recommended for appointment will be required to complete a medical questionnaire, which will be supplied after the interview, for submission to the Occupational Health Service, and may then be required to undergo a medical examination.
· Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974, by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.  Applicants are, therefore, not entitled to withhold information about convictions which for other purposes are ‘spent’ under the provisions of the Act, and, in the event of employment being taken up, any failure to disclose such convictions could result in dismissal or disciplinary action by school.  The fact that a conviction has been recorded against you will not necessarily debar you from the consideration for this appointment.
The object of this Notice is not, in any way, to reflect upon applicants’ integrity, but is necessary to protect the public and the school.




	  Please complete this form and leave it attached to your application form

	

	

	  Application for the post of:



	
Equal Opportunities Monitoring Section

	Gartree High School wants to meet the aims and commitments set out in its equality policy.  This includes not discriminating under the Equality Act 2010 and building an accurate picture of the make-up of the workforce in encouraging equality and diversity.  Gartree High School needs your help and co-operation to enable it to do this but filling in this form is voluntary.   The information you provide will stay confidential and be stored securely.  The form will be detached before your application is sent to the people involved in the selection process.

	
1) How would you describe your ethnicity?

	
	a) White
	b) Mixed
	c) Asian & British Asian

	
	 British
	 White & Black Caribbean
	 Indian

	
	 Irish
	 White & Black African
	 Pakistani

	
	
	 White & Asian
	 Bangladeshi

	
	 Any other White background*
	 Any other mixed background*
	 Any other Asian background*

	
	* please state below:
	* please state below:
	* please state below:

	
	
	
	

	
	d) Black or Black British
	e) Chinese or other Ethnic Group
	f) Gypsy / Traveller

	
	 Caribbean
	 Chinese
	 Irish Traveller

	
	 African
	
	 Romany Gypsy

	
	 Any other Black background*
	 Any other Ethnic Group*
	 Any other Asian background*

	
	* please state below:
	* please state below:
	* please state below:

	
	
	
	

	
	 Prefer not to state
	
	

	

	2)	My sex is:

	
	 Male
	 Female
	 Prefer not to state

	

	3)	My date of birth is:
	
	 Prefer not to state

	
4)	The Equality Act 2010 defines disability as “‘A physical or mental impairment which has a substantial and
             long term adverse effect on the ability to carry out normal day-to-day activities”

		I consider myself to be:

	
	 Disabled
	 Non-Disabled
	 Prefer not to state

	
5)	My religion is:

	
	 Buddhist
	 Christian (all denominations)
	 Hindu

	
	 Jewish
	 Muslim
	 Sikh

	
	 None
	 Prefer not to state
	 Other *

	
	* please state here:

	
6)	My sexual orientation is:

	
	 Bi-sexual
	 Gay
	 Lesbian

	
	 Heterosexual
	 Transgender
	 Prefer not to state

	
	 Other *

	
	* please state below here:

	

	7)	My nationality is:
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	 Short listed
	 Interviewed
	 Appointed
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